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Key Role – Historian 
• Captures, assembles and preserves record of 

activities and achievements of a PTA  

• Collects volunteer hours for PTA meetings and 
events 

• Completes and submits the PTA Unit-Annual 
Historian Report to council/district PTA 

• Fills out Historian Summary Report and files copies 
as Historian records, like minutes are kept forever. 

o Copies for minutes, procedure book and, if 
applicable, president’s memory book 

• Displays or presents brief overview of PTA year at 
meeting near the end of the school year 

 

Getting Started 
Preparation – Look through the procedure book and 
other materials supplied by previous historian for ideas 
on how it was done and what worked best last term. 

Review Forms – Familiarize yourself with PTA Unit-
Annual Historian Report and Historian Summary Report.  
Direct any questions to your council/district president. 

Record Volunteer Hours – Decide on a process to 
record volunteer hours at all meetings and PTA events, 
using a tool such as a tally sheet or excel spreadsheet. 

PTA Training – Attend council, district and California 
State PTA workshops for historians to get the big 
picture. 

 

FAQS – Historian 
Why do historians collect volunteer hours for a PTA? 

Volunteer hours are collected and reported to maintain 
PTA’s federal tax exemption status. As a non-profit 
501(c)(3) organization, PTA must receive 1/3 (one-third) 
of its support from the general public. The recorded 
hours from volunteers are proof of this. They are also 
used in advocating on behalf of children and as 
information in grant writing. 

What do I include as volunteer hours? 

Include time spent by all of your members in activities 
related to the operation of your PTA. This includes 
volunteer time spent for meetings, preparation, travel, 
PTA events, workshops and convention. One easy way 
to remember is, if PTA asks you to do it, count it toward 
your PTA’s volunteer hours. 

 

 

How do I collect volunteer hours? 

Start to collect and tally all of your members’ hours from 
the beginning of the PTA year. Consider using a sign in 
or tally sheet at PTA events and meetings for everyone 
to use to report their volunteer hours each month. To 
meet the due date for the PTA Unit-Annual Historian 
Report in your PTA council/district, usually in April/May, 
remind your members to project their volunteer hours 
through June 30 of the reporting year. 

 

Learn more: capta.org 
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Showcase Your PTA History 
 

• Take lots of photos at PTA events  

• Set up a display board to highlight your PTA 
activities in school hall/office 

• Share your PTA History at Back to School Night, 
staff luncheons and community events 

• Present ‘mock’ check to your school board to 
show dollar value of volunteer hours at end of 
school year 

• Collaborate with Founders Day Chairman to 
promote PTA History 

• Create a President’s Memory Book to present at 
end of term 

• Send out press releases to local media of your 
events 

• Add PTA History to your website or social media 
postings 



Legacy
Alice McLellan Birney and Phoebe Apperson Hearst founded the organization when women did
not have the right to vote and social activism was not popular. However, they believed mothers
would support their mission to eliminate threats that endangered children, and in early 1897,
they started a nationwide campaign.
On Feb. 17, 1897, more than 2,000 people—mostly mothers, but also fathers, teachers, laborers
and legislators—attended the first convocation of the National Congress of Mothers in
Washington, D.C. Twenty years later, 37 chartered state congresses existed.
In 1970, the National Congress of Parents and Teachers (National PTA) and the National
Congress of Colored Parents and Teachers (NCCPT)—founded by Selena Sloan Butler in
Atlanta, Ga.—merged to serve all children.
As the largest volunteer child advocacy organization in the nation, National PTA is the
conscience of the country for children and youth issues. Through advocacy, as well as family and
community education, National PTA has established programs and called for legislation that
improves our children’s lives, such as:

• Creation of Kindergarten classes
• Child labor laws
• Public health service
• Hot and healthy lunch programs
• Juvenile justice system
• Mandatory immunization
• Arts in Education
• School Safety

Founders’ Day
Founders’ Day (February 17) is when we celebrate the legacy and work of our founders—Alice
McLellan Birney, Phoebe Apperson Hearst and Selena Sloan Butler—to better the lives of every
child in education, health and safety. It is a time to reflect and take pride in our achievements,
and renew our commitment to be a:

• powerful voice for all children;
• relevant resource for parents; and
• strong advocate for public education.

Our founders represented women of imagination and courage. They had a simple idea—to
improve the lives and future of all children. They understood the power of individual action,
worked beyond the accepted barriers of their day, and took action to change the world for all
children.
https://www.pta.org/home/About-National-Parent-Teacher-Association/Mission-Values/National-PTA-History


